S.

N

10

11

%[I L) T_b\OT_A*iOD H 2Fl:llzl =

Kaniji / Furigana
HFEH(IHTL
LE)

AR (C<A5K)

45 ([FL494)
RE(FoELY)

EEEVYAELY

BEBEFALE)

ZERWIZALE

3)

EIR/NC RIS

BEH(ELSDQ

BE (D31=D)

MR (7EWNE)

Nepali Explain

3-|I‘-ho1|$ ol HTHAT
FHAR H6HH &

overcome el

S aTdIeshl FFGie
AT fUwRET

agfnﬁrtrﬁfgr

3FTHT AT FoATga

company document

HFSTeATRT oITfaT
JT@THT note

3TFAT TP R
3TFATS ot

eI dIc, g d ey
op

meeting T $UT
ngITﬁT record

3Rt eR =

3T givoT
e fegat F@ar

R A44. 45, 46, 4T

Short Example

BAREICEFE
HAHD,

EFERRT S,

RRIEHES
REELLD,

mar=<o

et
i

M

ol
I

EXDHY,
ZERZRET
60

HLIRZEZEL

BRIRT T
%o

N T-,

Example in
Nepali

SITITAT $9TST
FidT IS |

HHSRY §eT34] |

Eter 1] |

approval o]

mnﬁ-rmﬁ
mé@rl

memo HIcTHlC
m?;rl

3SR et a7
REUERY

Yegdre g o‘ugl

meeting T
record check

|

official AT
frc.g?arl

unofficial notice

3T



12

13

14

15

16

17

18

19

20

21

22

23

24

EREEEHALL)
EBRELCLSLA
L&)

RS (TLdA
L&)

MREDI0A
L&)

FERE(ELEDD
L&)

FEURE (YLS5LwS
L&)

BIZEE (ALVED
L&)

BEIR (LS
L&)

AEEIR (L&KL
3)

nEE(C3FLY)

AEE (RoE)

=H A (ELFELIC

)

BEE (T30 L&)

AT IEATT et
draft paper

Afdeat safFaars
IFGRGECGRCED

JTdTd IRA
document

TTAT FSHTTRT FHTIT

g3

4T AR 9o
ST TSTTeRT FATOT
CE}

fof@a Saw
STAhRY AT 95

3e1AfT a1 ggAfa

S

g3

ICRGRCCIEGREE]
BeC ool IIRTH!
fraRoT

Ua13a) aiad

HegATd HUH

document

[SES a0
60

LHREZEHT,

AREERT
Do

BIREZL5,

EEEEREY

%)o

RSRKEED,

FEERE RN

Do

mEsETrHd,

RELETERET Do

EHAZE

BEELFD.

proposal draft
EFTBT-QTI

request paper

ENEICT]

proposal dar
e |

TTAT ST

paper 913 |

bill STY 3767 |
receipt fore] |
written answer

fe=T|

SR AT 95
T3] |

3TATA I AT |
fariey o e
e note check
] |

USI3a caieden!
oATH Ry |

agreement
paper SelT34]|



25

26

27

28

29

30

31

32

33

34

35

36

37

584 (HTH)
EBRR(TLELS
L&)

R#EE(#Do1Y
L&)

MRE (5 £51F)

BHE(EEHTFT
L&)

2EEwS5LL)

ETE ([F5TLY)

ARELY (BHLrdr

23Y)

Ha (FAHLY)

EX (L SA)

BHR(CALAD
LY)

HER(CHARLY)

HEE(LARAL)

T 913 egfFden!
ATH

R[STRTHST aT CICOAE]

3103Hlf;ld Hodge!
SHTITST

T fraTEa
9T

o]

= et official
form

3cedl STl
document

shiefeTel forefiRoT
TR

¥ company s
quotation oI

document T title aT

ICAR
document &I qTg
Cedl

S

TFSET THT TATS A

IR gathering

=TT a1 feide=om

a1 3 ar Afes

ay

SERESLAT Do

BHRREED,

RUES=RET

Do

REZEET D,

EHEZERET

o

N

REXEET D,
EFEIL—ILESE
%,

ART\ELYZEE
Do

BHE2EEET
T=o

EX=/ERICE
<0

BHEEICBMT
Do

HERNZEED,

HMEENIRESD,

receiver &Y ATH
Ry |

Q[BY/MF TF
qS134]|

quotation HTJe] |

IFIERESIC]

book manage

SIS 9T check
|

El?l?fﬁﬁ'&?:r
SICEIEIC]

&Y company s
quotation i |

subject oRF
faf&ar|

qEY I
aﬁzﬁmﬁql

gathering AT

HEHTIN go] |
[CEcELIROEDY

T session g
)
o)



38

39

40

41

42

43

44

45

46

47

48

49

50

£l (M AITLY)

BELAIKO

ZME (SAHY)
BEUWEhE5E &
HhHESE)

HE GUMTE
)

B (EL®)

A (SYTHS
&)

AEES (IS5 FA
=)

AREZZFHR(Z53 6L
=)

#RIAFH#H (SYZ
HTIIY&EI)
HE ([F1<)

FEEUILITFLY)

CER(CHD)

TARTT 3]

e giass
TAT3

FIIGHAT TgHTEN
g Aeh

FIHh It 13 aT
gfad

afe foet arehr ST

dUISeRT company

4T a3+ bank
ST

bank account
number

account owner &
ATH

bank transfer &7
CIEG Yoh

I e T AT gl

HFHATeT Asq

I GOAT T g
AT 2eq,

foRedX ggaer ar
support

AL EZED
ERE

HEZRDS

SmEZS,
fFLVEHHEEIC
BT 5,

TN EETERR
Do

BHDRERER
Do
#RIA S TERD
Do
AEESEEC
OER H T kR
EEE

RAFHMER
H35,

FREHE TR
Ao
FHRITEFERE LD
BFED.

CBBHYNES
SEVFET,

1T staff oS
T 1] |

g8 AT
T3] |
fee T?—I?:II

contact ST3AT
IeT 7o |

diehT payment
check 7|

dUTST company
I SooATel
T

bank info check

9] |

bank number

Ry |

account owner
oATH check 74|

transfer fee ﬁ?;fl
T ‘A" 1
3o 31?':[|

97 FE ST g%
go|

feReaR FgataTht
¢ |



51

52

53

54

95

56

57

58

59

60

61

62

63

RITEM(TASL

Y&I)

PMERFA(COINEE

<)

BIR=(TALHMLY)

FEhH (BULMED)

=i (CoL)

EieH (CoLWY)

T (TAS)

TRESFOGYN
(FEAITIFLY)

RYRAL (SYZT)

ZEIB (S5 TF-A)

AT &)

HH& (L&Y L)

R (TLHELW)

3 STt

document

HiasTAT 3T3A
RO 3eTHTA

exhibition aT g&2isr

AT T3]

Tl 31?-1’

FRIHH g>dTeld g?T

f&t

file/document SISy

gma”@w

bank #AThT dar
Jor3ed

S

G Sgle] Tt
CESICIRY

o]

TFHATA T3 Usc

BICHIAT oRy AT
ger3d

9

document T STTELT

format/style

R EMEER
ERE

MRFAEE
BAR=IZEMNY
Do

ZLDADEET
Do

ARUNERRT
Do

Kt BErERT
Do

BEHERTT D,

S AHER
RY 5.

RITICHRYALT,
FHMZEZREC
ZEly,

WA TS,

RIE=HEEIT D,

BREEEZD,

attach file check

|

AT result
Ry |

exhibition AT
GHFQTI

file attach 37|

gma“ﬁﬁm
check W?;rl

bank aTe 3T
q_c'5|3?|o'|

fee dUTSel
faetera

HFHATeT As
G

el T geT3o] |

document &I

format Tﬁ?«l‘l‘ﬁjl



64

65

66

67

68

69

70

No

LT R)

BE(BAITLY)

e (Z<LA)

7 (H<EQ

TEMESLLD)

E AT (ZD5)

B#H (S5LA)

3MUR aT foundation & OHEFEL,  company Fi
TR S35 |
8T T BIsar REZERITL,  BIsal U3l
37MTS T34, BREERET D, Thr dar34|
promotion 3Ts]
WTed 7o} FAE%%S TS, customer I34]|
TR I argee]  TARLELI. g / THR
RN
document J&T3] BEMEEMFTSH,  document
313
renew/update ]  R#EEH TS, contract renew

|

Extra Explain about Page 46

BADXE - FHROMUE (SALL D LVE)

Japanese

Ha (TAHLY)

584 (HTH)

EHAELEL

[ZA)

EX (L SA)

Nepali Meaning

Subject / &

Receiver Name /

I3l STl =ITH

Sender / 93134
IfFda

Main Body / #&I

T

o]

Position / Manner

document &I main fawr| Usually
ATl HIHAT o |

left side aT upper side AT el | TOO
R STEA GFAT Gied Al |

right side T 3TT%AT fAHTIT T ATH Qe |

document &I TdH=aT important
explanation §T-T ATIT



® BIEE(RoF) Details Section / [52] dof detail point 8% T |
gee faavor

® Bff (3T Date / fAfa ATHAITAT AT right side AT A&+ |

Japanese Letter / Document Position

BRDXEDERTS—

Japanese Document Writing Manners

1. 28 (IFADHLY)

o HFNITCHBEDNDLSITEEEET,
o UgAfafsh vy i 7 SleandlaT Jdf@eo |

R
FRETOE—23V[2D0T
= T product promotion TFT=LHT

2. 584 (HTH)

o HFORUL -WMERL-BAETEICEETET,
e company name, [aHTT I TTFAR! ATH FFATHATY oo |

5] -
EEXRIE SHARKEREL

= Sales department head Suzuki Taro g

3. EH A (SLELIZA)

o BHHRDEE-BAEEZTFET,
o 3TTFAT AN T ATH G|

E
HEE R HEh—H
= Sales section 2 Tanaka Ichiro



4. EX (L SA)

o —BEALVAAEEEET,
o HIANwET HEY gl gl e |

K
BRENODHERESRHEWDEZTET IIBMOILET,
= Exhibition #T #1197 foleT approval &t 311t 6|

5. BIEE(R2F)

HLLVNAREZEREETEEEY,
detailed information point-wise eif@=e |

1 :

ZR (VL) =TT

#H (ZFL D)= deadline

R EH (TASRLY&LS)= attached file
6. Bt (VDIT)

o XEZMFHLIEBEEEET,

e document sATTR! fATT Af@= |

51 -
20XXE7H108
= 20XX July 10

BARDEDSRAXERAUK
Japanese Business Document Important Points

o TE(TLWRLLGXRRZES
= polite language F1eT AT |



NE (ZWNED) IR (DATFD)IZEL

= Y1 DI T clear oIS |

M52 (F) IO TICEEHEEL

= “5¢” ddl detail &=

A -EHAN-BEOMENEER

= receiver, sender, date T position important §o-_t§l
HEE ((FULD) FRLES

= honorific Japanese € yJTaT go|
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